


  
  
                                                                                       
                                                                                       
 
                                                                                        
                                                                                       

 

Personal & Confidential 

16.07.2023 

Hemant Yadav  

        

Employment Offer 
On behalf of Abis Exports India Pvt Ltd, we are pleased to make this Offer of Employment with the 

Company.  

Designation Junior Executive 

Role Weighment Supervisor 

Grade JM1 

Department Poultry Production 

Sub Department Broiler Integration 

Date of Joining  18.07.2023 (On or Before) 

Reporting Person Branch Manager 

Location Raigarh, Chhattisgarh 

 

We really hope that you decide to accept this offer and look forward to working with you in the future.  

To confirm your acceptance of this post, please sign both copies of this letter as indicated overleaf and 

return one copy on mail to us by 17.07.2023.  Please do confirm the date of joining so that necessary 

arrangements can be made for an effective induction.  

 

Your appointment will commence with effect from your date of joining the Company, which should not in 

any case be later than the date of joining mentioned above. In the event of you failing to join by the 

aforementioned date, this employment agreement (‘Agreement’) shall stand terminated. 
 

You can be transferred to any other office of the Company in any other location in India or outside India, 

as decided by the Company from time to time. 
 

If the terms and conditions of this offer letter are acceptable to you, please confirm your acceptance by 

signing and returning a copy of this letter to the Company within the timelines specified by the HR at the 

time of joining, failing which, this offer stands automatically withdrawn by the Company without any 

further notice to you. 
 

Your employment is subject to the following terms and conditions: 
 

Terms & Conditions 
 

A. Compensation  

Your annual fixed compensation will be INR 132000 (Rupees One Lakh Thirty Two 

Thousand Only). The detailed break-up of the salary components, allowance and 

reimbursements which are offered as part of your compensation is mentioned in Annexure 1.  

The Company follows a system of annual appraisal of performance in the job to revise your 

compensation. The revision in your compensation post performance evaluation is subject to the 

discretion of the Company. The changes in your compensation (if any) will be communicated to 

you separately.  

 

 



  
  
                                                                                       
                                                                                       
 
                                                                                        
                                                                                       

 

 

B. Background Verification 

The Company may, at any time, (or as part of the joining formalities) conduct reference / 

background checks (including but not limited to previous employers, qualifications, etc.). In the 

event the statements / particulars furnished by you at the time of joining is found to be false or 

misleading or any information was suppressed, or if the Company, during the course of the check 

receives any adverse report against you that may be detrimental to the interests of the Company, 

the Company shall have the right to terminate your services forthwith without giving any notice, 

notwithstanding any other terms and conditions stipulated herein.  

In the event there are any pending / closed legal cases against you in your professional and 

personal capacity in the courts of law, you shall disclose the same to the Company immediately. 
 

C. Probation 

You will be on probation for a period of 6 months, which may be extended by a maximum of 

another six months, at the sole discretion of the company. You shall be deemed to be on probation 

until a letter of confirmation in writing is issued to you. If during the probation period, your 

performance is not up to the mark, you may not be considered for confirmation and your service 

shall be terminated as per the decision of the management. 
 

D. Miscellaneous  

1. Working Hours 

You will be required to work as per the Company’s working hour’s policy applicable to you.  

The work timings, schedules and shifts may vary from time to time based on the business 

requirement. You may be required to work additional hours as appropriate to fulfill the 

responsibilities of your role. 
 

2. Leaves 

You shall be entitled to Earned Leave in accordance with the Company policy subject to the 

applicable law. You are eligible to avail other leaves (maternity leave, compassionate leave) 

as per the Company policy. 

 

3. Gratuity 

You shall be entitled to payment of gratuity as per the Company policy and in line with the 

applicable law. 

 

4. Medical Insurance 

You shall be entitled to participate in the Medical Insurance Scheme, as per the Company 

policy. 

 

5. Taxation 

Any amount payable by the Company to you towards Compensation, other entitlements and 

payments shall be subject to deduction of withholding taxes and, or any other taxes. 

 

 

 

 

 



  
  
                                                                                       
                                                                                       
 
                                                                                        
                                                                                       

 

 

6. Confidentiality of Information  

For the purposes of this Agreement, 'Confidential Information' in relation to the Company 

means: - 

(i)     Trade secrets, 

(ii)   Lists or details of its suppliers, their services, or customers and the services and their 

terms of business, 

(iii)   Prices charged to and terms of business with clients, 

(iv)   Marketing plans and revenue forecasts, 

(v)     Any proposals relating to the future of Company or any of its business or any part thereof, 

(vi)   Details of its employees and officers and of the remuneration and other benefits paid  

(vii) Information relating to business matters, corporate plans, management systems,  

investments, finances, accounts, marketing or sales of any past, present or future 

products or service, processes, inventions, designs, know how, discoveries, 

technical/financial specifications and other technical or financial information relating to 

the creation, production or supply of any past, present or future products or service of 

the Company, any information given to the Company in confidence by clients/customers, 

suppliers or other persons and any other information (whether or not recorded in 

documentary form, or on computer disk or tape) which is confidential or commercially 

sensitive and is not in the public domain, and 

(viii)  Any other information which is notified to you as confidential. 

 

You shall not, either during your employment or at any time thereafter, except as required by 

law, use, divulge or disclose to any person any Confidential Information, which may have 

come to your knowledge at any time during the course of your employment with the 

Company. This clause will cease to apply to information which enters the public domain other 

than (directly or indirectly) through your act, omission, negligence or fault. 

 

7. Employment Conditions 

During the course of your employment, you will not be permitted to undertake any other 

employment (including self-employment), consulting assignments, or engage in any external 

activities of a commercial nature without prior written approval of the Company. You will be 

required to effectively carry out all duties, responsibilities and obligations assigned to you by 

your manager and/or others authorized by the Company to assign such duties and 

responsibilities.  
 

8. Travel 

You shall travel to such places, within or outside India, as the Company may from time to time 

require in relation to the Company's business. 
 

 

 

 

 

 

 

 

 



  
  
                                                                                       
                                                                                       
 
                                                                                        
                                                                                       

 

 

9. Intellectual Property Rights 

You acknowledge that the Company is the absolute, unrestricted and exclusive owner of the 

Confidential Information or other proprietary technical, financial, marketing, manufacturing, 

distribution or other business related information or trade secrets of the Company, including 

without limitation, concepts, techniques, processes, methods, systems, designs, clients, cost 

data, computer programs, formulae, and other information used by you in course of your 

employment with the Company. You shall not in any manner whatsoever, represent and/or 

claim that you have any interest by way of ownership, assignment or otherwise in the same. 
 

You acknowledge that the Company shall own all rights, title and interest including copyright 

in any work created by you in course of your employment with the Company. To the extent 

such rights do not vest immediately in the Company, you agree to and irrevocably and 

unconditionally assign to the Company all your rights, title and interest including copyright in 

such works for adequate consideration, receipt whereof you hereby acknowledge. You agree 

to execute such other documents, as may be required by the Company, for recording the 

Company as the owner of such works at the Company's cost and expense. 

 

10. End of Service 

During the Probation Period, the Company may terminate this Agreement without assigning 

any reasons upon 30 days prior written notice or payment of salary in lieu thereof, at the 

discretion of the Company. Similarly, during the Probation Period you may also terminate this 

Agreement without assigning any reasons upon 30 days prior notice in writing or payment by 

you to the Company of the salary in lieu thereof. In such an event and in addition to the 30 

days written notice or salary in lieu thereof, you shall also be liable to reimburse to the 

Company any joining bonus/ sign-on bonus paid to you by the Company at the time of your 

joining the employment of the Company. 

 

Upon your confirmation, either Party shall be free to terminate this Agreement at will and, at 

any time, with or without cause, upon 60 days prior written notice by the Party desirous of 

terminating this Agreement or payment of equivalent salary in lieu thereof or a combination 

thereof, at the discretion of the Company. In case you have received or otherwise entitled to 

any joining bonus/ sign-on bonus and, you exercise the option of terminating this Agreement 

within the period agreed as per your joining bonus/ sign-on bonus letter, you shall be liable 

to refund to the Company such joining bonus/ sign-on bonus as paid to you by the Company 

which shall be in addition to the 60 days written notice or salary in lieu thereof or a 

combination thereof. 

 

 

 

 

 

 

 

 

 

 



  
  
                                                                                       
                                                                                       
 
                                                                                        
                                                                                       

11. Breach or Misconduct 
Notwithstanding anything herein, the Company shall be entitled to terminate this Agreement, 
without notice and with immediate effect, in the event you are: 
(i) Found to have engaged in any act of misconduct or negligence in the discharge of your 

duties or in the conduct of the Company's business 

(ii) Found to have engaged in any other act or omission, inconsistent with your duties 

(iii) Found to have engaged in any breach of this Agreement, or the Company Policy or lawful 

orders given to you by the Company 

(iv) Convicted of any criminal offence 

(v) Found to have engaged in unauthorized absence or absconding from work beyond a 

period of seven (7)   days 

(vi) Found to have engaged in theft of any asset, information or proprietary documents and/ 

or dissemination of any confidential/proprietary information to any third party or 

individual not authorized by the Company for receipt of such information 

 

12. Return of Property 

On the termination of this agreement by either party, you will be liable to return any Company 

property /assets assigned to you. Failure to return the same to the Company will be 

considered as an offence and value of the property will be recovered from your Full and Final 

settlement. In case the value of the property is greater than the Full and Final settlement, the 

Company may choose to withhold (wholly / partly) the payment of the entire Full and Final 

settlement amount. 

 

13. Governing Law 

This Agreement shall be governed and construed in accordance with the laws of India. The 

invalidity or unenforceability of any part of this Agreement shall not affect the binding effect 

of the rest of the Agreement. This Agreement shall be concluded and will be deemed effective 

on the submission of a signed copy to us, provided that your Compensation and Other 

Entitlements shall not begin to accrue until you commence work for the Company. 

 

14. Dispute Resolution 

Your employment with the Company is subject to Indian laws. All disputes shall be subject to 

the jurisdiction of Rajnandgaon, Chhattisgarh only. 

 

With best regards 

For <Abis Exports India Pvt Ltd> 

 

 

 

     AJITH MANI 

     Senior Vice President-HR. 

 

I accept the above terms and conditions and shall abide by the service rules of the company. 

 

Signature _______________________  Joining Date __________________ 

 



  
  
                                                                                       
                                                                                       
 
                                                                                        
                                                                                       

 

Annexure 1 

Compensation Break-up 

Hemant Yadav [Junior Executive] 
Compensation Structure/Detailed  

  Per Month [in Rs] Per Annum [in Rs] 

[A] Fixed Components:     

Basic 7857  94284 

House Rent Allowance 3143  37716 

Car Reimbursement Allowance 0 0 

Leave Travel Allowance 0 0 

Uniform Allowance 0 0 

Driver 0 0 

Medical Reimbursement 0 0 

Meal Allowance 0 0 

Books & Periodicals 0 0 

Gift Voucher 0 0 

Gadget Reimbursement 0 0 

Special Allowance 0 0 

Net Salary 11000 132000 

[B] Benefit Components     

Retention Gratuity 0  0 

Provident Fund (Emp'r Contribution) 0  0 

Total: 0  0 

[A+B] Gross CTC Salary: 11000 132000 

[C] Deductions:     

Esic Contribution 83 - 

Provident Fund (Emp'e Contribution) 943 - 

Trust Contribution 0 - 

Income Tax                  (As Applicable) - 

Total Deductions 1026 - 

[A-C] Approx Take Home Salary 9974 In Rupee (INR)  

 
1. * Employees have the option to optimize their tax outgo by opting for certain tax friendly 

components which are part of the Flexi pay. The options are mentioned below: 
a. Children Education Allowance                 b. Children Hostel Allowance 
c. Gift Voucher                 d. Meal Coupons 
e.    Newspaper / Journal Allowance              f. Gadget Reimbursement  

The remaining value after allocation flexi pay components will be considered as special 
allowance and taxed as per the existing laws. 

2. ** The deduction for Aziz Trust will be as follows:  
a. For employees earning between INR 25,000 to INR 99,999 per month, 1% of the salary 

earned for the month 
b. For employees earning more than INR 1,00,000 per month, 1.25% of the salary earned for 

the month 
Proof of Aziz trust will be given through a receipt which will be given annually after the end of financial   
year which can be used under Exemption U/S 80G of Income Tax Act.  

3. *Employee’s P.F Contribution of equal amount will be deducted from monthly salary. 
 

Signature _______________________  Date ______________

 



 
 
 

 

 

dk;kZy; iqfyl mi egkfujh{kd 
OFFICE  OF  THE  DEPUTY  INSPECTOR’s  GENERAL  OF  POLICE, 

xzqi dsUnz] ds-fj-iq-cy]dksVk jksM] Hkjuh] fcykliqj NRrhlx<+&495112  
GROUP CENTER,  CRPF, KOTA  ROAD, BHARNI, BILASPUR (C.G)-495112 

Phone- 07753-299515, E-Mail ID : gcbls@crpf.gov.in  
la[;k%vkj&nks&1@2023&HkrhZ lsy                                    fnukad   28 vxLr *2023 

lsok esa] 
 

   
Roll No. : 6204039148  
Name  : UDAY MOHANTY  
Father’s Name : SANJEET MOHANTY  
Address : AT-WARD NO- 09, MANDIR CHOWK PITHORA, POST- 

PITHORA, TEH- PITHORA, MAHASAMUND, 
CHHATTISGARH-493551 

 

Mobile No : 7225903100  

    

fo"k; %&     ds-fj-iq- cy esa flikgh@thMh ¼iq:"k½ ds in ij HkrhZ gsrq vLFkkbZ ¼Provisional½ fu;qfDr 
izLrko A 

  
vkidks ;g voxr djk;k tkrk gS fd] deZpkjh p;u vk;ksx }kjk flikgh@thMh HkrhZ 

ijh{kk&2022 ds vUrxZr vk;ksftr dh xbZ HkrhZ izfd;k esa mRrhZ.k gksus ds mijkar vkidks dsUnzh; fjtoZ 
iqfyl cy esa flikgh@thMh ds rkSj ij vkoafVr fd;k x;k gSA ifj.kker% vkidks flikgh@thMh ds in 
ij HkrhZ gsrq vLFkkbZ Provisional fu;qfDr izLrko fn;k tkrk gSA ;|fi Hkfo’; esa bl in ij fu;qfDr 
LFkk;h dh tk ldrh gSA  
 

bl in ij vkidks lkrosa osru vk;ksx ds vuqlkj osru eSfVªDl ds fy, ifj;ksT; ysoy&3 
ds U;wure osru ¼:-21]700&69100½ ,oa dsanzh; fjtoZ iqfyl cy ds deZpkfj;ksa dks le;&le; ij feyus 
okys egaxkbZ HkRrs ,oa vU; lHkh HkRrs ns; gksaxs rFkk vki Hkkjr ljdkj }kjk fnukad 01@01@2004 ls ykxw 
ubZ isa”ku ;kstuk ds varxZr bl cy esa fu;qDr fd, tk,axs] ftlls vkids ewy osru ,ao egaxkbZ HkRRks dk 
10 izfr”kr izfrekg dVkSrh dh tk,xh vkSj fu;ekuqlkj ljdkj }kjk Hkh va”knku fn;k tk,xkA 
blds vfrfjDr fu;qfDr dh vU; 'krsZa fuEufyf[kr gSa %& 
 

 

d½ dsanzh; fjtoZ iqfyl cy fu;ekoyh 1955 ds fu;e 16 ds vUrxZr izkf/kdkjh ds }kjk 
vkidh lsok izkjafHkd vof/k vFkkZr 02 o’kZ ds vanj ,d eghus dh uksfVl tkjh djus ds 
ckn fcuk dksbZ dkj.k crk, lekIr fd;k tk ldrk gSA 

 

[k½ ;g fu;qfDr vf[ky Hkkjrh; vk/kkj ij gSA vkidks Hkkjr ds fdlh Hkh Hkkx esa lsok ds fy, 
rSukr fd;k tk ldrk gS ,oa vko”;drk iM+us ij vkidks ns”k ds ckgj Hkh lsok ds fy, 
fu;qDr fd;k tk ldrk gSA 

 

x½    bl cy esa vkidh fu;qfDr gksus ij vki dsUnzh; fjtoZ iqfyl cy vf/kfu;e&1949 rFkk 
dsfjiqcy] fu;ekoyh&1955 ¼le;&le; ij la”kksf/kr½] dsUnzh; flfoy lsok fu;ekoyh 
¼lhlh,l fu;e½ Hkkjr ljdkj }kjk bl foHkkx gsrq tkjh vU; vuqns”kksa@vkns”kksa ds rgr 
vf/k”kkflr gksaxsA 

 

?k½ fu;qfDr ds mijkar vkidks dsUnzh; fjtoZ iqfyl cy ds fdlh Hkh izf”k{k.k laLFkku esa tgka 
vkidks ukfer fd;k tk,xk ogka cqfu;knh izf”k{k.k ysuk gksxkA ;fn vki 
lQyrkiwoZd cqfu;knh izf”k{k.k mRrh.kZ ugha dj ikrs gSa rks] vkidh lsokvksa dks rRdky 
izHkko ls lekIr dj fn;k tk,xkA    

 
 

 



 
 

@@02@@ 
 

M½ fu;qfDr gksus ds ckn nl ¼10½ o"kZ dh lsok iw.kZ gksus ls igys] ;fn vki ;g lsok NksM+uk 
pkgrs gSa] rks vkidks Hkkjr ljdkj ds xg̀ ea=ky; ds fnukad 27@07@94 ds Kk-la- vkbZ& 
45023@77@93&dkfeZd&1 vkSj xg̀ ea=ky; dh fnukad 29@09@95 dh vf/klwpuk la-
14502 @9@95&dkfeZd&,d ds rgr rhu ¼3½ ekg ds osru ,oa vU; HkRrksa vFkok 
izf”k{k.k izHkkj] tks Hkh vf/kd gksxk] fu;ekuqlkj ljdkjh [ktkus esa tek djuk gksxk A     

p½ fu;qfDr izLrko dh vuqikyuk esa vkids }kjk flikgh@thMh ds in ij dk;Zxzg.k djus 
gsrq fu;qfDr ds fy, izLrkfor lHkh ekinaMksa] ;ksX;rkvksa o lanfHkZr fu;eksa dks iw.kZ djuk 
gksxkA  

 

N½ dsanzh; fjtoZ iqfyl cy vkidks mDr in ij TokbZfuax ds fy, vkrs le; cjkLrk gqbZ 
fdlh Hkh izdkj dh nq?kZVuk ds fy, tokcnkj ugha gksxk vkSj u gh vki blds fy, 
eqvkotk ds gdnkj gksaxsA  

 

t½ fu;qfDr ds ckn vkidks ewy cqfu;knh izf”k{k.k lQyrkiwoZd iw.kZ djuk gksxk rFkk izf”k{k.k 
ds nkSjku gksus okyh 'kkjhfjd {kfr] pksV vFkok viaxrk ds fy, ;g foHkkx mRrjnk;h ugha 
gksxkA ;fn vki izf”k{k.k lQyrkiwoZd iwjk ugha dj ikrs gSa] rks vkidh lsok lekIr dj 
nh tk,xhA 

 

>½ izLrkfor in ij vkids }kjk dk;ZHkkj xzg.k djus ds mijkar vkids }kjk izLrqr fd;s x;s 
“kS{kf.kd] tkfr] vkoklh;] tUe frfFk izek.k i=ksa vkfn dh vf/kizekf.kdrk dk lR;kiu 
lacaf/kr laLFkkuksa ls djk;k tk,xk] tgka ls os tkjh fd, x, gksaxsA ckn esa fdlh Hkh le; 
;fn fdlh izdkj dh folaxfr ikbZ tkrh gS rks] vkidh lsok,a fcuk dksbZ dkj.k crk, 
rRdky izHkko ls lekIr dj nh tk,axhA    

¥½ fu;ekuqlkj esfMdy fQVusl dh oS|rk ,d o"kZ dh gS] ;fn vkids fjiksVZ djus ls iwoZ 
,d o"kZ dh esfMdy fQVusl dh vof/k iw.kZ gks tkrh gS rks ml fLFkfr esa vkidks 
dsfjiqcy esa fu;qfDr] nksckjk esfMdy fQVusl gksus ds mijkUr gh nh tk,xhA 

 

r½ vki Hkkjr ljdkj }kjk fnukad 01@01@2004 ls ykxw ubZ isa”ku ;kstuk ds varxZr bl 
cy   esa fu;qDr fd, tk,axs] ftlesa vkids ewy osru ,ao egaxkbZ HkRRks dk 10 izfr”kr 
izfrekg dVkSrh dh tk,xh vkSj vkSj fu;ekuqlkj ljdkj }kjk Hkh va”knku fn;k tk,xkA 

 

 Fk½ vkidks mDr izLrko dks Lohdkj dj flikgh@thMh ds in ij fu;qfDr gsrq TokbZu djus 
ds fy, x`g fuokl ls TokbZfuax LFkku rd dk dksbZ Hkh ;k=k HkRrk ns; ugha gksxkA  

 

 n½ ;fn vkids }kjk uhps iSjk la[;k- 3 esa nh xbZ fu;r frfFk rd flikgh@thMh ds in gsrq 
TokbZu ugha fd;k x;k rks Lor% gh mDr fu;qfDr izLrko jn~n gks tk,xk o Hkfo’; esa 
fopkj ugha fd;k tk,xk] pkgs dkj.k dksbZ Hkh gks A  

 

/k½ ;fn vkidks vU; fiNM+s oxZ dh fjfDr;ksa ds LFkku ij HkrhZ fd;k x;k gS rks vkidh 
fu;qfDr izLrko iw.kZr% vLFkkbZ gSA fu;qfDr ds mijkar izLrqr izek.k i= dh vf/kizekf.kdrk 
dk lR;kiu lacaf/kr laLFkkuksa ls djk;k tk,xk] tgka ls os tkjh fd, x, gksaxsA ckn esa 
fdlh Hkh le; ;fn fdlh izdkj dh folaxfr ikbZ tkrh gS rks vkidh lsok,a fcuk dkj.k 
crk, rRdky izHkko ls lekIr dj nh tk,axhA  

 

u½    vkfJrksa ds tUe frfFk dk izek.k i= fu;qfDr ds le; izLrqr djuk gksxk] ftlls bldk 
bUnzkt lacaf/kr vfHkys[kksa esa fd;k tk ldsA 

 

i½ ;fn iwjh lsok ds nkSjku fdlh Hkh le; vki esa o.kkZU/krk ¼Colour blindness) ikbZ 
tkrh gS] rks vkidks 'ksi ikWfylh ds izpyu ds vuqlkj cksMZ vkÅV dj fn;k tk,xkA     

 

V½    fu;qfDr ds mijkar vkidk lacaf/kr ftyk izkf/kdkjh ls pfj= ,oa iwoZo`Rr lR;kiu djok;k 
tk,xkA ;fn blesa vkids fo:) fdlh Hkh izdkj dh izfrdwy fVIi.kh ikbZ tkrh gS rks 
vkidks lsok ls fudky fn;k tk,xkA 

B½ ;fn HkrhZ izfdz;k ds fdlh Hkh pj.k esa izFke n’̀V;k esa vkidks dnkpkj esa fyIr ik;k tkrk 
gS rks vkidh lsok lekIr dj nh tk,xhA 



 



 
 
 

APPENDIX-‘A’ 
CERTIFICATE OF CHARACTER 

(For Classes III  series) 
   

                Certified that I have known Mr/Mrs_________________________  

Son of Shri_______________________ for the last 

_________years______months and that to the best of my knowledge and 

belief he bears reputable character and has no antecedents which render him 

unsuitable for Government employment.                 

 

                  Mr/Mrs________________is not relative to me. 

 
 

Place : 

Date:   

        

                Signature…………………. 

        Designation……………….  

                  (with seal) 

 
          I am satisfied about the reliability of the person who has 
given the above certificate of the character. 
 
 
Place : 

Date: 

 
           Signature…………………… 

           Designation…………….… 

           DM or SDM or their                 

           superior officer  

                                                                                  (with seal) 

 
  



 

  Annexure-VI 
 

FORMAT FOR SC/ ST CERTIFICATE 

A candidate who claims to belong to one of the Scheduled Caste or 
the Scheduled Tribes should submit in support of his claim an 
attested/certified copy of a certificate in the form given below, from the 
District Officer or the sub-Divisional Officer or any other officer as indicated 
below of the District in which his parents(or surviving parent) ordinarily 
reside who has been designated by the State Government concerned as 
competent to issue such a certificate. If both his parents are dead, the officer 
signing the certificate should be of the district in which the candidate himself 
ordinarily resides otherwise than for the purpose of his own education. 
Wherever photograph is an integral part of the certificate, the Commission 
would accept only attested photocopies of such certificates and not any other 
attested or true copy. 

(The format of the certificate to be produced by Scheduled Castes and 
Scheduled Tribes candidates applying for appointment to posts under 
Government of India) 

This is to certify that Shri/Shrimati/Kumari*
 son/daug
hter of 

   of village/town/*in 
District/Division *   of the State/Union Territory*    

belongs to the Caste/Tribes which is recognized as a 
Scheduled Castes/Scheduled Tribes* under:- 

The Constitution (Scheduled Castes) order, 1950                                   
The Constitution (Scheduled Tribes) order, 1950 
The Constitution (Scheduled Castes) Union Territories order, 1951 * 

 

The Constitution (Scheduled Tribes) Union Territories Order, 1951*   
 

As amended by the Scheduled Castes and Scheduled Tribes 
Lists(Modification) order, 1956, the Bombay Reorganization Act, 1960 & the 
Punjab Reorganization Act, 1966, the State of Himachal Pradesh Act 1970, 
the North-Eastern Area(Reorganization) Act, 1971 and the Scheduled Castes 
and Scheduled Tribes Order(Amendment) Act, 1976. 

The Constitution (Jammu & Kashmir) Scheduled Castes Order, 1956   
The Constitution (Andaman and Nicobar Islands) Scheduled Tribes Order, 
1959 as amended by the Scheduled Castes and Scheduled Tribes order 
(Amendment Act), 1976*. 
The Constitution (Dadra and Nagar Haveli) 
Scheduled Castes order 1962. The Constitution 
(Dadra and Nagar Haveli) Scheduled Tribes Order 
1962@. The Constitution (Pondicherry) Scheduled 
Castes Order 1964@ 
The Constitution (Scheduled Tribes) (Uttar 
Pradesh) Order, 1967 @ The Constitution (Goa, 
Daman & Diu) Scheduled Castes Order, 1968@ 
The Constitution (Goa, Daman & Diu) Scheduled 



Tribes Order 1968 @ The Constitution 
(Nagaland) Scheduled Tribes Order, 1970 @ 
The Constitution (Sikkim) Scheduled 
Castes Order 1978@ The Constitution 
(Sikkim) Scheduled Tribes Order 
1978@ 
The Constitution (Jammu & Kashmir) 
Scheduled Tribes Order 1989@ The Constitution 
(SC) orders (Amendment) Act, 1990@ 
The Constitution (ST) orders 
(Amendment) Ordinance 1991@ The 
Constitution (ST) orders (Second 
Amendment) Act, 991@ The Constitution 
(ST) orders (Amendment) Ordinance 
1996 

 
%2. Applicable in the case of Scheduled Castes, Scheduled Tribes persons 
who have migrated from one State/Union Territory Administration. 



This certificate is issued on the basis of the Scheduled Castes/ Scheduled 
tribes certificate 

issued to Shri/Shrimati  
 Father/mother 
   ofShri/Srimati/Kumari*  of 
village/town* in District/Division*
 of the 
State/Union Territory*  who belong to the 
      Caste/Tribe which is recognized as a 
Scheduled Caste/Scheduled Tribe         in         the         State/Union         
Territory*          issued          by the   dated . 

%3.     Shri/Shrimati/Kumari      and      /or      *      his/her      family      ordinarily      
reside(s)      in 
village/town*  of    
District/Division*   of the State/Union Territory of 

 
 

 
 
 
 

 
Place   Date    

Signature   

** Designation  (with seal of office) 

* Please delete the words 

which are not applicable @ 

Please quote specific 

presidential order 

% Delete the paragraph which is not applicable. 

NOTE: The term ordinarily reside(s) used here will have the same meaning as in 
section 20 of the Representation of the People Act, 1950. 

** List of authorities empowered to issue Caste/Tribe Certificates: 

(i) District Magistrate/Additional District Magistrate/Collector/Deputy 
Commissioner/Additional Deputy Commissioner/Dy.Collector/Ist 
Class Stipendiary Magistrate/Sub-Divisional Magistrate/Extra-
Assistant Commissioner/Taluka Magistrate/Executive Magistrate. 

(ii) Chief Presidency Magistrate/Additional Chief Presidency
Magistrate/Presidency Magistrate. 

(iii) Revenue Officers not below the rank of Tehsildar. 

(iv) Sub-Divisional Officers of the area where the candidate and/or his family 
normally resides. 

NOTE: ST candidates belonging to Tamil Nadu state should submit caste 
certificate ONLY FROM THE REVENUE DIVISIONAL OFFICER. 



Annexure-VII 

(FORM OF CERTIFICATE TO BE PRODUCED BY OTHER 
BACKWARD CLASSES APPLYING FOR APPOINTMENT TO POSTS 
UNDER THE GOVERNMENT OF INDIA) 

 
This is to certify that Shri/Smt./Kumari son/daughter 
of 

  of village/town    
 

in District/Division in the State/Union 
Territory 

  belongs to the

 Community which is recognized as a 

backward class under the Government of India, Ministry of Social Justice 

and Empowerment’s Resolution No.   
 dated 

  *. Shri/Smt./Kumari and/or 
his/her 

family   ordinarily   reside(s)   in   the District/Division   of   
the 

   State/Union Territory. This is also to certify 

that he/she does not belong to the persons/sections (Creamy Layer) mentioned in 

Column 3 of the Schedule to the Government of India, Department of Personnel 

& Training O.M. No. 36012/22/93-Estt (SCT) dated 8.9.1993**. 

District Magistrate:    
 

Deputy Commissioner etc.:    
 

Dated: 
 
 

Seal: 
 
 

 

* The authority issuing the certificate may have to mention the details of Resolution 

of Government of India, in which the caste of the candidate is mentioned as OBC. 

** As amended from time to time. 
 

Note: The term ”Ordinarily” used here will have the same meaning as in Section 20 of 
the Representation of the People Act,1950.
 


